
Sycamore High School Parent Teacher Organization (PTO) 
Standing Rules 

 
An organization’s Bylaws are general principles that are always binding, cannot be changed without 
prior notice, and must be filed with the IRS. Standing Rules cover the details of how an organization 
works. They can be changed by a membership vote at any meeting without prior notice, and can be 
temporarily set aside if the membership so chooses. 
 
These Standing Rules replace the Standing Rules revised October 2008. 
 
I.  Meetings  
 

A. Regular general membership meetings of the SHS PTO are held each month, September 
through May, with the exception of December (no meeting). 
 

B. Any member may submit items for inclusion on the agenda, and all items submitted by a 
member will be included on the agenda. 

 
II.    Nominations 
 

A. Candidates for Executive Board positions must submit their names to the Nominating 
Committee. 
 

B. At the discretion of the Nominating Committee, Executive Board members who wish to 
remain in their current position may do so for a maximum of two terms, unless, after 
due diligence, the Nominating Committee is unable to find a candidate for the position. 

 
C. Every effort will be made to include experienced and new members on the Executive 

Board each year. 
 

D. Preference will be given to nominees for the positions of President and Vice President 
who have prior district Executive Board experience. 

 
E. The Nominating Committee must notify all candidates for office before the slate is 

presented to the Executive Board. 
 

F. The Nominating Committee will present a slate of candidates for the Executive Board to 
the current Board, prior to presenting the slate to the membership at the meeting 
preceding the Annual Meeting. 

 
III.  Budget and Financial Rules 
 

A. Annual audits are to be completed within four months of the close of the fiscal year. 
 
B. The following applies to Odd Couples, After Prom, Senior Class Committee, and any 

other financially self-supporting PTO Committee: 
 

1. The committee is financially self-supporting and its funds will be accounted for 
separately from those of the PTO General Operating Fund. A financially self-
supporting committee may not budget for expenses to exceed the total current year 
revenues and available carry-over funds. 
 

2. Any excess of revenue over expenses in a given year is carried over for that 
committee’s use in following years. 

 
3. Because financially self-supporting committees may not carry forward a negative 

balance, any year-end shortfall (excess of expenses compared to current year 
income and available carry-over funds) will be covered by a contribution or loan 



from the PTO General Operating Fund up to a limit of $500 to be approved by the 
Executive Board. 

 
4. Loans or contributions for shortfalls in excess of $500 require the approval of the 

membership. 
 

5. Loans from the PTO General Funds will be repaid in a reasonable time, not to exceed 
one calendar year from the prior year’s events. 

 
6. Funds from each Senior Class Committee are accounted for separately from funds of 

previous Class Committees. Senior Class Committees will make reasonable efforts to 
spend all funds by the end of the fiscal year in which they operated. 

 
IV. Projects 
 

A. Sycamore High School students, student organizations, faculty and staff members, 
faculty and staff organizations, administrators, PTO members, and PTO committee 
chairs may submit requests for Projects Funds. 
 

B. Preference will be given to requests from departments without associated Booster 
groups (e.g. Athletic Boosters, SBOB, Theater Boosters, or Vocal Boosters). 

 
C. Projects Funds will not be used for purchases of food, travel expenses, professional fees, 

field trips, and gift cards for students or staff. 
 

D. Projects Funds will be used for one-time expenses, and not for ongoing, annual 
expenses. An exception is made for a pilot program, which may be funded from the 
Projects budget for one year and then from other sources if approved as an ongoing 
program. 

 
E. The district technology department must review all requests for technology purchases 

before approval of Projects Funds. 
 

F. The PTO Treasurer submits all final Projects Expenses to the District Treasurer, with a 
copy to the SHS Treasurer, for inclusion in school board financial reports. 

 
V. PTO Scholarships 
 

A. Each year the PTO presents four $500 scholarships to graduating seniors. These 
scholarships are the Roy J. Kennedy Scholarship, the Joe Flege Scholarship, the Sue 
Koehler Scholarship, and the Sycamore High School PTO Scholarship. 

 
B. No parent of a graduating senior who has applied for a PTO scholarship may serve on 

the committee that determines recipients of PTO scholarships. 
 

C. Every attempt will be made to avoid presenting PTO scholarships to students who are 
known to be the recipients of other local scholarships. 

 
D. Student Assistance Counselors will be asked to nominate a student for the Sue Koehler 

Scholarship. 
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